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RATIONALE

It is policy for the Directors to encourage the letting of the school premises to foster good relations with
the community and to better utilize the resources available.

School premises are provided primarily for educational purposes and will not therefore be let in such a
manner as to prejudice the use for this purpose.

CONDITIONS OF USE

1. Applications

All correspondence and applications for the hire must be made directly to the School. All applications are
subject to approval by the Board of Directors of the School. The Board of Directors reserves the right to
refuse any application without stating reasons for so doing. Therightis reserved tocancel any hiring, without
notice, where the Board of Directors considers it necessary for any cause outside their control.

2. Hirer

The hirer must be over 18 years of age and shall be the person by whom the application form for the hiring
is signed. Such personshall be responsible forthe payment of the fees payablein respect of the hiringand
for the observance and performance in all respects of the conditions and stipulations contained in the hire
agreement.

3. Fees and Charges

The Board of Directors reserve the right to waiver the paymentin advance although they may askfor a non-
returnable deposit. Fees are to be paid on Parentpay.

4. Cancellation or postponement by Hirer

Hirers will be allowed to cancel or postpone such bookings. Refunds, deposits or fees payable are at the
discretion of the Board of Directors takinginto account any expenditureincurred.

5. Hired Area

Access is strictly restricted to the hired areaand any toilet facilities, entrances, exits and corridors as directed
by the Board of Directors.

The Board of Directors reserve to themselves, and their representatives, the right to enterthe hired area at
alltimes on producing evidence of their identity.

The Headteacheris responsible for ensuringthe Hirer can provide their own access to a phone and that the
hirer is aware of the emergency procedures in the case of a fire and is familiar with the exits which are
deemed fire exits in the case of an evacuation. Hirer should agree understanding of the procedures by
signingthe fire evacuation policy.

6. Variation of Conditions
There shall be no variation to the conditions of hire without the express consent of the Board of Directors.
7. Care of School Premises, Buildings and Grounds

The hireris responsible for everyone who is on the School’s premises for the activities they are organising
and, generally, for everyone who comes on to the parts of the School’s premises which are under the hirers
control at the stated times. The hireris responsible for ensuringthat they comply with all the terms of the
hire agreement.

No bolts nails, tacks, screws, pins or other similar objects shall be driven into any of the walls, floors, ceilings,
furniture orfittings. The hirer shall ensure that no persons usingthe permitted area to wear footwear which
may, in the opinion of the Board of Directors, be damagingto the floor surfaces of the hired area. The Board



of Directors reserves the right to charge for loss, damage or breakages incurred during the course of the hire.

Any hire of a playingfield may be cancelled without notice if weather conditionsorthe state of the ground
make it likely that unreasonable damage may result from use. Suitable footwear must be worn. The Board
of Directors reserves the right to charge the hirer for damage to the playingfield incurred duringthe course
of the hire.

No animals are allowed on the School’s premises without approval by the Board of Directors, with the
exception of guide dogs, school dog or equivalent.

8. Intoxicating liquor

Intoxicatingliquor shallnot be broughtinto norconsumed on school premises without the prior consent of
the Board of Directors. Where such consent is given, the hirer must comply with the Licensing Laws and
provide evidence of such to the Board of Directors.

9. Smoking

There shall be no smoking on the school premises including the grounds, buildings and school entrances.
There is no smoking permitted immediately outside the school gates.

10. Public Entertainment and Other Licences

The promoters of entertainment and functions to which the public are admitted on payment shall be
responsible for completingto the satisfaction of the Board of Directors all formalities in connection with the
use of the premises for that purpose. Where the Chief Fire Officer or Licensing Authority require additional
facilities for the purpose of a letting (such as "Exit" sign and emergency lighting) which are not already
installed, it shall be the responsibility of the Hirer to provide such facilities of an approved type and method
of installation, having obtained Board of Directors approval.

Payment for admission shall be deemed to include admission by tickets or programmes or by any other
method by which the making of a payment entitles a person to admission.

No entertainment or function to which the public are admitted shall be allowed unless the premises are
licensed for the purpose under the bye-laws of the Local Authorityin whose area the premises are situated
and all necessary regulations against fire are compiled with.

The hirer shall be responsible during the function or entertainment for which the premises are hired for
ensuring:

e allsafety requirementsand recommendations of any licensingauthority are complied with;

e any limitation on the number of persons admitted imposed by any licensing authority or the Board
of Directors are complied with;

e Suitably qualified persons are employed to be responsible for the supervision of the premises and
the conduct of those attendingso as to avoid personal danger and damage to the premises.

11. Copyright and Performing Rights

No copyright work shall be performed without the licence of the owner of the copyright and the payment of
any appropriate fees.

The hirer shall comply with all the provisions of the Copyright, Designs and Patents Act 1988. If the hirer
shall fail to do so any permission previously granted by the Board of Directors to use the school premises
shall beimmediately cancelled and the Board of Directors shall have the right to recover fees, charges or any
other payments referred toin these Regulations.

The hirer shall indemnify the Board of Directors from and against all actions, proceedings, costs, claims or
demands whatsoever, arising out of the performance of Copyright Works on school premises.

The hirer shall,immediately after any performance or function at which music has been performed or songs
sung, complete, sign and return to the Performing Right Society a Performing Right Society Limited form
obtainable from the Performing Right Society Limited, 29-33 Berners Street London W1P 4AA.



If it is proposed to play a copyright record or tapein public, applicationfora licence to do so must be made
to Phonographic Performance Ltd, 103 James Street, London W1R 3HG.

Evidence that the necessary licences have been obtained must be supplied to the school at least one week
before the letting.

12. Gaming

No gaming is allowed except in accordance with the conditions of the Gaming Act 1968, Section 41 when
gaming is carried on at an entertainment promoted for raisingmoney to be applied for purposes other than
private gain. A copy of these conditions is open for inspection in the Local Magistrates Court during the
normal hours of business and the hirer shallbe deemed to have knowledge of the contents thereof whether
or not he has availed himself of the opportunity ofinspection.

13. Use of Equipment

The hire area does notinclude the use of any equipment except where specifically agreed and subject to any
fees deemed appropriate by the Board of Directors. School furniture shall not be moved except by
arrangement. The hirer must do everything reasonable to avoid loss, damage or breakage to the School’s
property whilst the School’s premises are under the hirer’s control. Any loss, damage or breakage must be
reported as soon as practicable to the Headteacher. The Board of Directors will be entitled to charge the
hirer for any such loss, damage or breakage.

14. Insurance

The hirer will be required to indemnify the School against any liability at law in respect of any accident
involving death or bodily injury to any person or damage-to or loss of any property real or personal and
happening consequent upon or in connection with the use of the premises unless due to the negligence /
default of the Board of Directors, its Servants or its Agents. Where the hirer is a political organisation, a
professional entertainment promoter, or uses the premises on a commercial / business basis they will be
required to obtain separate third partyinsurance cover.

15. Parking of Vehicles

The parking of vehicles on the school's property shall be permitted in approved areas only on condition that
persons bringing such vehicles on to the premises do so at their own risk and that they accept responsibility
for any damage to the school’s property or injury to any person whether connected with the establishment
or not, caused by such vehicles or their presence on the school’s premises. The Board of Directors reserves
the right to refuse the access of vehicles on to the school property. Please stick to the speed limit.

16. Miscellaneous

The hirer shall comply with such additional conditions as the Board of Directors may require in writing, to be
observed for a particularletting.

The Board of Directors require that if the lettingis to be one for working with children then the following
points must be addressed:

e A minimum qualification/certification for working with young children.

e Two personalreferencesto be provided if requested by the Board of Directors.
e Applicantto bepolice vetted, at personal cost, and classed as suitablei.e. DBS

e Thatappropriate Personal Insurance Coverto be in place.

e Thatthe ratio of adultsto children follows appropriate guidelines for the activity

e That the person leading the session has the skills to manage a group of young children
appropriately.

e Thatthe person leading the session is suitably first aid trained and can provide their own first aid
kits.

The Board of Directors explicitly ban the taking of any photographs/videos and the use of images of children



unless written parental permissionis obtained by the hirer.

17. Delegation of Responsibility

The Board of Directors delegates day-to-day responsibility for agreeinglettings to the Headteacher.
19. Statutory use

Parliamentary and local government candidates may request the school for polling stations or for local
meetings.

20. Use of the school kitchen
Lettings that require use of the school kitchen will be considered at the time of request.
21. Review of policy and charges

The policy and charges will be reviewed and agreed by the Board of Directors on at least an annual basis.



APPLICATION FOR HIRE OF ........ccoiviriiininrins e sanns e snnns ssss sassnsses sones SCHOOL

Name of hirer

Address of hirer

Daytime contact number

Mobile contact number

Details of requirements
Area to be hired — please tick relevant columns

Hall ICT suite Playing field
Classroom Cookeryroom School kitchen
Additional facilities — please detail

Lettings start date
Lettings end date
Mon Tues Weds Thurs Fri

Start time
End time
Nature of activity

Equipment / facilities requested

Equipment to be bought in by hirer

Age range of those attending Numbers attending

| hereby make an application for the hire of the accommodation and facilities stated above and agree to abide by the
conditions of use specified in the attached documentation.

*| can confirm that | have arranged Public Liability Insurance in the name of the individual / organisation hiring the
school premises for a limit of at least £5,000,000.

Or

*| accept all liability during the lettings period

Signature Of APPlICANT....cccccicieee v ettt s st sttt et e e e
FUIT NQME i et ettt e et e st s s e e e saenen s Date ..o

Note: the giving of false information on this application may lead to the cancellation of the booking without notice



1. Charges to be made
Children First Learning Partnership will take the following costs into account when determining charges:

e Energyandother utiliites

e Caretakingcleaningand other support services costs
e Wearandtear onequipment

e Use of consumables

2. Lettings Rate

The Board of Directors has agreed a rate for lettings of the school premises of:

Session charge £15 per hour plus -
Weekdays - £12 per session to open and £12 per session to lock charge
Weekends - £24 per session to open and £24 per session to lock charge

If the letting takes place duringthe school day then onlythe hourlyrate of £15 is applicable. In the
instance of a group requiringtime to prepare for an event their sessions will be a lesser hourly rate of
£5 but opening/locking charges will be the same as those listed above. Any specific charges for extra
expensesincurred will be agreed priorto the lettingbeing confirmed.

3. Annual Letting Charges

The current letting rate for the hire of 1 room for the provision of wrap around care between the hours
of 8.45am and 3.15pm will be free of charge for the first year.

The lettingrate for the Kidzone, Kool Kidz and Tiger Club before and after school care facilities is £6,000
per annum. No charge is made to Spitfires Club for the current year.

The current letting rate for the hire of the swimming pool and changingrooms for the weekend and
evening parent and toddler swimmingis £30 per hour. 30 minutes set up time is without charge.

4. VAT on lettings charges

Any use of the school community rooms/ hall (if the kitchen, cookery roomis not used or the hallis
not used for a sportingactivity) will be VAT free. Charges for the school and community rooms with the
use of the kitchen, cookery room and/or for sporting activities mayinclude VAT charged at standard
rate. The following VAT guidance will be used to determine whether VAT is chargeable.

Room hire otherthan sporting/ recreational use

Charges for use of education premises as polling stations are not subject to VAT.

Charges for halls, classrooms and cloakrooms are normally exempt from VAT where no additional
facilities are provided.

Where additionalfacilities (e.g. catering facilities) are provided in conjunction with the letting of rooms
or the lettingis for the hire of sports facilities these should be separately identified and invoiced at
standard rate.

Hire of facilities for sport and physical recreation

The short term hire of sports grounds and premises designed or adapted for playingany sport or taking
partin physical recreationis generally a standard rated supply. Premises count as sports facilities if
they are designed or adapted for playingany sport or taking part in physical recreation ie, if they have
fixed basketball nets forinstance. The presence of floor markings for say badminton does not however
mean that a general purpose hall would necessarily be construed as representing sports facilities but
where the hallis hired for sporting purposes the hire should of course be standard rated.




Changingrooms hired incidentally to sports facilities carry the same liability as the sports facility itself.
Certain lets of sports facilities are exempt where the granting of the facilities is for:

a) A continuous periodof use exceeding 24 hours or
b) A series of 10 or more periods, whether or not exceeding 24 hoursin total, where the following
conditions are satisfied:
e FEach periodisin respect of the same activity carried on at the same place
e Theinterval between each periodis notless than one day and not more than 14 days
e The hirecharge is paid forthe whole series and is so evidenced in the written agreement
e The grantee has exclusive use of the facilities
e Thegranteeis a school,an association, a club or an organisation representing affiliated clubs or
constituent associations (i.e. is a non- profit making voluntary body)
o Allotherlettings for periods of use of 24 hours or less will be standard rated
e The positioninthe event of cancellations of hire periods or variation of the duration of
individual lettings is especially complex and advice should be sought.
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